
 
K12 for Parents 

Tutorial 

To request your child’s K12 certificate authenticated you need to register online through the main 
website of Kuwait Cultural Office 

 



Or click HERE 

If you’re registering for the first time, please click on “Register me!” at the bottom of the screen. 

 

https://kuwaitculturedc.org/k12parent/register.php


Please fill in ALL fields and upload a copy of your passport. Please give the files you upload short 
and meaningful names (example: Mohammed_passport.pdf or Fatemah_transcript.pdf, etc.). 

NOTE: The email address is case sensitive, so please use only lowercase text. 

IMPORTANT: Please allow for up to 48 hours to have your request reviewed by an advisor. 
Once your request is approved, you will receive an email with your login and password. 

 

After you receive an email with your login credentials, please go to the portal and login: 

 

After you login you will see an interface like below: 

 



 

 

Now you are ready to create new profiles for your child/children and upload their documents. To do 
so, click on “Add/Edit Children” and a sub-menu will open: 

 

NOTE: Please note the Status of your application. After you create your profile and that of 
your children, the status will show “New Request”; The status will change to “In Process” 
after the advisor starts reviewing the documents. 

 

Click on the button  to add your first child’s data. 

You will be prompted with the following window: 



 

Please fill in all the required fields and upload ALL the required files. 

IMPORTANT: Please have copies of all documents ready before proceeding. You will not be 
able to defer the process to a later date/time. 

Should you have any questions, please communicate with your advisor through the messaging 
system. 

Similarly, to adding a child, you must click on the tab “K12 Messaging View” to communicate 
directly with your advisor. Please do NOT use email from this point on, unless you are not able to 
use the system. 

 

To create a new message, please click on the button  and you will be prompted with 
the following window: 



 

Please enter a subject, enter your message in the corresponding box, then click Send. 

Finally, when your request is complete, the advisor will email you a copy of all documents 
authenticating your child/children K12 certificates. 


