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v" Kuwait Students Information Management System (KSIMS) — Student Portal

o Upon Arrival in the USA — Embassy Registration
= To Receive Your Salary & Health Insurance
= Be Assigned to an Academic Advisor
= Have the Final Financial Support Letter Issued to Your School

o Uploading Documents
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Upon Arrival in the USA - Embassy Registration
= To Receive Your Salary & Health Insurance
= Be Assigned to an Academic Advisor
= Final Financial Support Letter Issued to Your School

1. Copies of Documents Required
These must be uploaded in KSIMS Documents section
1. Passport with stamped date of entry in the US (or U.S. passport if applicable)
2. USVisa (If with U.S. passport, upload airline boarding pass or ticket showing date of
arrival in the U.S.)
3.  Print out of I-94 Admission Number form (Not applicable is with U.S. passport)
i. Loginto I-94 website — www.cbp.gov/194

ii. Complete the I-94 Admission Number Retrieval form to obtain the electronic I-
94 Number
Keep a copy with your passport/visa for your file
4. Completed and signed forms
i. New Student Forms
Il. Intensive English Rules and Regulations (Only if attending an ESL/English
Language Program)
5. US bank account or direct deposit information

i. Voided/cancelled check with the student’s name printed on the check OR
ii. Non-Federal direct deposit enrollment request form issued by the bank with
the student’s name, account number, and ABA routing number
6. Proof of Enrollment (Can be submitted later on after you have enrolled)
i. Have the university registrar complete and sign the Verification of Enrollment
form OR
ii. Provide a copy of your class schedule showing courses, total number of credits

registered, and the days/times you are schedule to take the class
These items must be updated and reflected on your profile
7. Permanent mailing address in the US
8. Telephone number in the US
9. Email address

*Inform your advisor by email once you have uploaded these documents so we can check
your file in KSIMS if complete requirements have been submitted.
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http://www.cbp.gov/I94
http://www.kuwaitculture.com/sites/default/files/studentforms/Release%20of%20Information%20Forms.pdf
http://www.kuwaitculture.com/sites/default/files/studentforms/Intensive%20English%20Rules%20and%20Regulations%20for%20Ministry%20of%20Higher%20Education%20Scholarship%20Students.pdf
http://www.kuwaitculture.com/sites/default/files/studentforms/Verification%20of%20Enrollment.pdf
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Login as an existing student

2. Go to the Kuwait Culture Office website | select either the Washington DC or Los

Angeles office

7 g

Welcome to Kuwait Cultural O'lces in USA

Kuwait Cultural Office
Washington DC

’H_,\ sample@gmail.com

= EE
THE OFFICE HAS A LONG EXPERIENCE 1 | S ——

THE WAY FOR THEIFUTURE GENERATI( m_' \
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Uploading Documents

4. Upload the documents listed above in KSIMS Documents section
a. Goto Menu

Mlnlstry Of Higher Education

Kuwalt Cultural Office
Washington D

@\ &
& First Name Last Name

Academic Request Financial Request
Y

BACHELOR ADMISSION ENGLISH ADMISSION

Track ‘ ‘ Received Emails Sent Emails Compose

Number Status Type Date Submit Subject Date From

33753 Pendinn Fnalizh Offer Snonzared by MOHF 11 .June 2017 1723 = Re: teat RMG 18 .lune 201R 11-43 ChrisfinaNeanizs Palie

b. Click on Documents

=

Documents
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c. Click on Add New Documents, Other Documents

wall, Ministry Of Higher Education

Kuwait Cultural Office
Washington DC

Bkls

& First Name Last Name

& Click on the document’s name to open the file

BEILEIN Academic | Financial | Other

Filter Document Name Filter Description Filter Uploading Date Other Documents
|

Document Name 1k Description Uploading Date

CivilCard.pdf 7 May 2018 18:04

Passport.pdf 7 May 2018 18:04
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Follow the steps in letters d, e, f, and g for these documents:
1. Passport with stamped date of entry in the US
2. USVisa
3. Print out of I-94 Admission Number form
Log into 1-94 website — www.cbp.gov/194

Complete the I-94 Admission Number Retrieval form to
obtain the electronic I-94 Number

4. Proof of Enrollment
Have the university registrar complete and sign the
Verification of Enrollment form OR

Provide a copy of your class schedule showing courses, total
number of credits registered, and the days/times you are
schedule to take the class
Completed and signed forms
5. New Student Forms
6. Intensive English Rules and Regulations for MOHE Scholarship
Students
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d. In Master Type, select ‘Other’, in Type, select ‘Other’

e. Type in a brief description of the document being uploaded

f. Click on Upload to select the document, click on Add to complete the upload
((ﬁ \]\ Ministry Of Higher Education

S2” Kuwait Cultural Office

Washington DC

| oA

& First Name Last Name

Master Type = v Type * v
Other - Other -
—- Select -

Reply

test document

File *
* Only PDF or Image files

=

g. To additional documents, click on Add New

g\}\]\ Ministry Of Higher Education

[

L ") \ r,.
Kuwait Cultural Office J'J =5 B o S l
Washington DC |

| o7

& First Name Last Name

[
Q/. The document has been added successfully

9 Click on the document's name to open the file

Show | 10 T enfries @ %
Filter Description Filter Document type Filter File Filter Uploaded Filter Request Status
Description 1= Document type File Uploaded Request Status
test document Other Other_201806291126 pdf 29 June 2018 11:26 Mo Request
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Follow the steps in letters h, i, and j for US bank account or direct deposit:
h. In Master Type, select ‘Financial’, in Type, select ‘Cheque Deposit’
i. Typein a brief description of the document being uploaded

j. Click on Upload to select the document, click on Add to complete the upload

Kuwait Cultural Office
Washington DC

| o} B

& First Name Last Name

Master Type * v Type *
Financial -— Select —
Description * ‘Ch |
School Fes Memo
Change Bank Account Details
g
Cheque Deposit ’
File *
(£ i
* Only POF or Image files
Z Add

k. For the remaining required items below, these items must be updated and
reflected on your profile.

i. Permanent mailing address in the US
ii. Telephone number in the US
iii. Email address (if applicable)
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